Square Up Payment Link setup

We presume you have created a Square up account. Then go to : https://developer.squareup.com
and Login with same user id as your normal Square Up login. You need to create a Production API

application “Interprise API” it can be any name.
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You need to copy and paste the Access Token into the Interprise Square Up setup so Interprise can

® Square Up Setup

Setup Squre Up Account Details
Information needed to connect to square up API

Account Details ,

|
Base URL |https:,’fconnect.squari:.com,’vl

Access Token Key |

Location |Apex Information Technology Limited

4

} ‘ Test URL ‘
!

| Get Locations...

Send Payment Link.

Default Quote Layout |Prof0rma - ‘

Default Sales Order Layout grdar Acknowledgement - ‘

Default Invoice Layout |In ice - ‘

Batch Create Payment Link. Payment}\rms and Value Limit

Max Invoice Order Quote Value Inc VAT \L 5000 ‘

Payment Term

Induded

Terms Payment on Delivery

[+

Credit Card

Terms 15 Days from End of Month
Terms 30 Days from Document Date
Terms 30 Days from Document Date - 2% Discount if Paid withi

40 Days from Invoice Date with 10% Discount if paid within 7 da

7Days

Terms 50 Days from Document Date

No Payment Required

Pavment Due on Order

Apply these limitations to the Quote, Order and Invoice forms

000000 =S

| oK || Cancel |

In the quote, order and invoice form a user can send a document with the payment link without
having to go to the print dialogue. You should pick which layout you would want it to use.


https://developer.squareup.com/

You can define which payment terms + the maximum gross value of the quote, order or invoice that
can get a payment link created.

You may not want to offer paying by credit card to gross values over £5000 as an example. You may
not want certain payment terms to get the option to pay by credit card. i.e. it would not have a
payment link on the quote, order or invoice so not show.

Square Up Terminal Card Holder Present Devices.

® PDQ Terminal Setup

Setup and Pair Terminal Device
Indude setup of user terminal and details to pair Square terminal

General

Location |.~'-\Dex Information Technology Limited - |

Terminal Mame | | | Generate Device Code | |

Click "Get Available Terminal™ once the pairing is complete.

Device should come out of the list below when paired properly.

Get Available Terminal... |

User's Terminal
User Name | Terminal
#| Admin User [ Terminal AP1 Device created on 14-Mar-2023
Credit Contral | Terminal API Device created on 14-Mar-2023
demo
WMS
o] T o [ |

This is where you can generate device codes for terminals. This needs to be used within 5 mins or it
expires. When up open the terminal you login using this device code. It keeps this device code until
you log it out.

You may have more than 1 terminal. We assign which terminal a user / pc will link with by user and
assigning a terminal from pull down list. i.e. this is where the sales value will go to for the customer
to swipe credit card.
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You need to create a payment type called “SquareUp” as this is what decides which bank account the
money is receipted to. We would suggest having a bank account for SquareUp credit card
transactions.



