How to handle Proforma / Payment on Account / Deposits for Orders

@ 5ales Quote - QU-000061 - A Toy Customer UK Ltd
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order | customer || SalesRep | History | Audit Trail | Attachments || Activities || import Quote || wild Seayth | Commerdial Inveice | [®]e)

Order Code | QU-000061 |Referencez | Custom Fieids [ Notes || accounts (o
OrderDate |03/04/2021 -| Warehouse [1ain Warchouse

Customer PO ‘ ‘ Shipping Date |Z| ‘nqjm,rzuu

Payment Term ‘Terms 30 Days from Document Date - ‘ Source |z| ‘Intemet

shipping Method |5tzndard Delivery Charge2 -| couponcode |

Currency E3 | 1.000000 | Contact [r & contsct

Inventory Item || Overall Avalability | Commission || Profit | Rep Profit |

|Ihem Name Quantity | uM | Description ‘ v‘/é/rahouse Cou | Type | Drop |Tax Code | Gl Sales Price | Net Price | Ext Price |
& 17" Wheels 1.00 EACH 17" Wheels lain Warehouse g [[] UK20StdRat.. 54 £25.00 £25.00 £325.00
[ 19" SVGA Colour Mo... 1.00 EACH 197 SVGA Colour Monitor Main Warehouse ff [] UK20StdRat.. Sg £199.00 £199.00 £199.00
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[ order | qustomer | salesrep | ristory | aditTral | gn;\mmems | Activities || ack To Back | Payment2 | importorder | Commercial Invaice || Customer Nates | wild search| % | @]
Order Code |50-000259 | Reference | | | custom Fietds [ otes || Accounts | werkfow | Pid +[@)]
OrderDate |03/04/2021 -| warehouse [ Main Warehouse -
Customer PO ‘ | Shipping Date |z| |09,ru4,lznz1 -‘
Payment Term ‘Terms 30 Days from Document Date - | Source |z| |Inhemet - ‘
Shipping Method ‘M@g - | Coupon Code I:I Allow BO
Currency 3 | 1000000 | Contact [Mr & contsct -
Inventory Item || Adv Inventory Item | Overall Avaiability | Commission | Shipped | Profit || Rep Profit =]
Description

Tax ( Sales Price Net Price Ext Price

[ 17" Wheels -

E 19" SVGA Colour Mo... 100 EACH 157 SVGA Colour Monitor Main Warehouse (] £199.00 £199.00 £199.00
# 1GBRAM 1.00 EACH 1GE RAM Main Warehouse @ [ UK £4.99 £4.99 £4.99
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Addresses |5”E‘ Summary
|5 Te | [A-Toy Customer Uk Ltd ShipTo | (A Toy Customer LK Ltd | |Bub Total Freght [ Other Sales Tax

545 Evergreen Terrace | [845 Evergreen Terrace i | cam| + | ez + | como| + | PR
Eastham Road Eastham Road

Manchester M54 5TG Manchester M54 5TG Due Total Payments Balance

United Kingdom United Kingdom £208.79 _ | £0.00 | _ ‘ £298.79 |
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If your goods are fast moving then a payment on account will not be there long. If the order is going
to cross a vat QTR then you should do the following:

You need to now create a non stock item invoice for the deposit amount. Via New Invoice.

omer UK Ltd
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["order | customer | payment | Ssies Rep | ristory | AudtTrai | Attachments | Actvities | Commercal Tnvoice | =]
Order Code [IV-000111 | references | | Custom Fields | Notes | Accounts | Picking || €15 Customer Deduction [w]
Invoice Tax Date |09/n4f2011 -| Warehouse ‘Ma\n Warehouse

Payment Term | Terms 30 Days fram Document Date -| source \Irmemat |

Shipping Method |Standard Celivery Charge2 -| coupen code | -| @ alow 80

Currency |GBF ‘ | LUUUUUUl Contact ‘M[ A Contact '|

Inventory Item | Overall Availabiity | Commission || Profit | Rep Profit | B
Ttem Name Quantity | Ship B0 um Description WMSBoxNo... | Warehouse C... | Type | Drop | Tax Code GL Account Pricing | Sales Price | Net Price Ext Price
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| created a non stock item calied DEPOSIT. This should default the nominal to something on the

balance sheet like Other Debtors. This gives the customer an invoice so they can claim their vat back
and puts it into your vat return as of the date you got the money.

You now need to amend the sales order to add a negative qty item line called DEPOSIT with the
same nominal code for the value received. In the example below it was the whole order value.
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Order | Qustomer || Sales Rep [ History | Audit Trail || “[Nactvities || BadkToBadk |, #ayment 2 || Import Order || Commerdal Invoice | Customer Notes | Wild Search | S0 History. | [®]o]
Order Code |50-000299 | Reference2 [ | | custom Fields | ates | Accounts || workdiow | picking | Werlhon 2 | @
OrderDate  |08/04/2021 - | Warehouse [ ain WariGuse -
— N ]
Shipping Method | Standard Delivery Charge2 -] couponetde | vw:;w BO
Currency E3 [ 1000000 | Cprffact [Mr A contact -|
BRIl
Inventory Item || Adv Inventory Item | Overall Avaiabily || Commission | Shiped | Profit || Rep Profit | BP9
Ttem Name Quantity [UM {Besaiption | wsBoxtio. . |Warehouse C... [Type |Drop | TaxCede | 6L Account | Pricing Discount | Coupon... | Due Date | SalesPrice  [MetPrice [ ExtPrice
& 17" Wheels 100 EAC 17" Wheels MainVisrchouse @ [ UK20StdRat. SalesTypeA-UK  Customer 0.000%  0.000% 09/04/202] £25.00 £25.00 £25.00
15 SVGA Colour Mo... 100 BACH 15" SVGA Colour Monitor MainWarshouse () [[] UK20StdRat.“SalesTypeA-UK  Good Customer Price... 0.000%  0.000% 09/04/202)  £199.00  £193.00 £150.00
© 163 RAM 0 EACH  1GBRAM Main Warehouse @ [] UK20StdRat.. SassToeA-UK  Customer 0.000%  0.000% 09/04/202] £459 £459 £4.39
EPOSIT -1.00 EACH Deposit. Main Warehouse [[] UK20StdRat... Other Debtors Admin User 0.000%  0.000% 08/04/202] £243.99 £248.99 (£248.99)
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Addresses \SHE\ Summary
[Bi7o | ATor Customer kLt ShipTo |4 Toy Customer Uk Lid -] [sbTotl Fegit [0 oter faciay
845 Evergreen Termace 845 Evergreen Terrace [ emo] +| eno]| + | co00] + | 000
Eastham Road Eastham Road
Manchester M54 5TG Manchester M54 5TG Due Total Payments Balance
United Kingdom United Kingdom -

This allows you to process the order still. It also allows the sales values to be put against the item
lines. The balance of the Other Debtors nominal should be 0 once the sales order is invoiced.



