interprise suite™

Attach Docs by Filename
Menu Option — CRM/Customer/Supplier — Other — Attach Docs by Filename

@ Attach Document by Filename

TN w
Refresh Saveand Paste FindFile(s) Match  Attach
Close _ Fiefs) Filenames Document
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ﬂ 15 ACT-000002 89KB pdf 15/04/2026  admin Activity ACT-000002 A French Customer x
| | -] 16 BILL-000151 90KB pdf 15/04/2026  admin Bil BILL-000151 A UK Supplier x
| | ﬂ 17 CCHOTE-000033 88KB pdf 15/04/2026  admin Credit Memo CCNOTE-D00033 AToy Customer UK Ltd x
[ n 18 CRMA-000003 B8KB pdf 15/04/2026  admin RMA CRMA-000003 AToy Customer UK Ltd x
|| ﬂ 19 CUST-000001 92KB pdf 15/04/2026  admin Customer CUST-000001 AToy Customer UK Ltd x
| | B8 20 GRN-D00144 83KB pdf 15/04/2026  admin Goods Received  GRN-000144 A UK Supplier x
[ ﬂ 21 INVH00181 83KE pdf 15/04/2026  admin Invoice INV-000181 AToy Customer UK Ltd x
|| B8 22 PO-DO0345 89KB pdf 15/04/2026  admin Purchase Order ~ P0O-000345 A UK Supplier x
| | 8 23 QU00121 88KB pdf 15/04/2026  admin Quote QU-000121 A Toy Customer UK Ltd x
[ ﬂ 25 50-p00550 87KB pdf 15/04/2026  admin Sales Order 50-000550 CASHS1 x
[ ﬂ 26 S0-p00SS0 BKB xlsx 15/04/2026  admin Sales Order 5$0-000550 CASH 51 x

ﬂ 31 5000550 BKB xlsx 15/04/2026  admin Sales Order 50-000550 CASHS1
[ n 32 INV{D00181 B8KB pdf 15/04/2026  admin Invoice INV-000181 AToy Customer UK Ltd x
|| -] 33 PO-D00345 89KB pdf 15/04/2026  admin Purchase Order  P0O-000345 A UK Supplier x
| &2 34 QU-D00121 83KE pdf 15/04/2026  admin Quote QU-000123 AToy Customer UK Ltd x
[ n 35 50-D00550 87KB pdf 15/04/2026  admin Sales Order 50-000550 CASH 51 x

You can paste files into the grid or Find files from local drives.

As it brings fin the files it tries to Match the filename to documents in the system with the
same name. EG SO-000550 filename matches a document code in the system with the same
document code.

You can also manually pick a type and document code if the filename is not the same
name,.

The Attach Document toolbar button will attach them to the relevant documents.
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File Name Description

87 KB | adobe acrobat document
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